Risk Assessment Template

	Event name:


	Prepared by:

	Date:


	The risk - things that may happen.

What is it and how can it happen?
	Likelihood
	Consequences
	Risk rating
	Risk treatments
	Risk rating after risk treatments
	Officer / area responsible for implementation of risk treatments

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Risk Assessment Process
1. IDENTIFY the risks or hazards;
2.  ASSESS the risks or hazards (using likelihood and consequence)
3  CONTROL the risks or hazards
	
	
	CONSEQUENCES

	
	
	Insignificant
	Minor
	Moderate
	Major
	Catastrophic

	
	Risk Category
	Little or no impact, injury, disruption or inconvenience
	Minor impact, injury, disruption or inconvenience requiring minimal effort to manage
	Moderate impact, injury, disruption or inconvenience that can be managed under normal procedures
	Major impact, injury, disruption and inconvenience requiring considerable management effort
	Extensive impact, injury, disruption or inconvenience  requiring massive effort to manage
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	Almost Certain

is expected to occur
	M-28
	M-40
	H-60
	E-88
	E-100

	
	Likely
will occur at most times
	L-16
	M-36
	H-56
	E-84
	E-96

	
	Possible
might occur at some time
	L-12
	M-32
	M-52
	H-72
	E-92

	
	Unlikely
could occur at some time
	L-8
	L-24
	M-48
	H-68
	H-80

	
	Rare
may occur in rare circumstances
	L-4
	L-20
	M-44
	H-64
	H-76


	Low Risk (L-4 to L-24)
	Manage via routine procedures

	Medium Risk (M-28 to M52)
	Manage via planned action/s

	High Risk (H-56 to H-80)
	Manage via prioritised action/s

	Extreme Risk (E-84 to E-100)
	Manage via immediate actions


 RISK ASSESSMENT EXAMPLE

	The Risk - Things that may happen.

What is it and How can it happen?
	Likelihood
	Consequences
	Risk Rating
	Risk Treatments
	Risk Rating After  Risk Treatments
	Officer/Area responsible for implementation of Risk Treatments

	Common law action will be taken against Event Organiser
	Unlikley
	Major
	H-68
	Ensure Event Organiser has appropriate current public liability insurance cover.  Ensure that all contractors and sub-contractors also hold appropriate current public liability insurance cover.
	H-64
	Event Organiser

	Food poisoning
	Possible
	Major
	H-72
	Ensure all fixed and mobile food businesses hold a current Qld licence.  All food and beverage stalls to operate in accordance with National Food Safety Standards.
	H-64
	Event Organiser and Food Stall Operators 

	Anti-social behaviour during and after the event
	Possible
	Major
	H-72
	If appropriate, or as required, engage security and / or Queensland Police Service during and after the event.
	M-44
	Event Organiser

	Inadequate amenities (toilet facilities)
	Possible
	Minor
	M-32
	Comply with Council Guidelines in relation to amenities. Allocate cleaning tasks and cleaning provisions. 
	L-4
	Event Organiser

	Litter generated at the event site and surrounding areas
	Likely
	Minor
	M-36
	Bins available per application and in line with Council Guidelines. Event staff assigned for regular litter patrol.  Final litter check following clean up.
	L-20
	Event Organiser

	Damage to underground services from tent pegs, stakes or other ground piercing devices
	Possible
	Major
	H-72
	Follow Council instructions regarding placement of structures.  Secure structures with sand bags or similar non ground piercing devices.
	H-64
	Event Organiser and Contractor/s

	Lost children
	Possible
	Catastrophic
	E-92
	An area for lost children should be clearly signed and staffed accordingly.
	H-76
	Event Organiser

	Temporary structures collapsing and / or blowing away
	Possible
	Major
	H-72
	All temporary structures to be appropriately secured.  Structures to be removed in high winds.
	H-64
	Event Organiser and Contractor/s 

	Electrocution from live wires and electrical outlets/electrical leads and generators 
	Possible
	Catastrophic
	E-92
	All electrical work must comply with the Workplace Health and Safety Act 1995 and Regulations and be undertaken by a qualified Electrical Contractor.
	H-76
	Electrical Contractor and Event Organiser

	Fire eg. equipment catching on fire 
	Possible
	Catastrophic
	E-92
	Safety Regulations adhered to eg supply and access to fire extinguishers.
	M-44
	Event Organiser

	Noise nuisance as a result of the event


	Possible
	Minor
	M-32
	Adhere to Environmental Protection Regulation (per Council Guidelines).  Face speakers away from any residents/businesses.  Consult with any potentially affected residents/businesses. 
	L-20
	Event Organiser


